
 

 

[Date] 

Immigration, Refugees and Citizenship Canada 

Official Travel Section 

Place du Centre 

200 Promenade du Portage 

Gatineau, QC J8X 4B7 

 

[No: ] 

[Name and address of the foreign mission] 

 

Subject: 

 

 

The Official Travel Section of Immigration, Refugees and Citizenship Canada’s Passport 

Program hereby forwards the Canadian [special/diplomatic] passport issued in the name of 

[Mr. / Mrs.    ] [no. ] issued at [  ] on [   ] valid 

until [  ]. [Mr. / Mrs.    ] was born in [  ]. The Official Travel 

Section would be grateful if the appropriate visa could be inserted into the enclosed passport 

and be ready for pickup on [date]. 

 

[Mr. /Mrs.  ] will be leaving Canada on [date] and plan to travel to [place] from  

[     ] on flight [  ]. [Mr. / Mrs.   ] will travel to [  ] 

for [reasons].  

 

Please find attached required photographs, [  ] and a self-addressed envelope for your 

use. 

 

Should you require further information, or when the passport is ready for pickup, please 

communicate with the Official Travel Section at 819-953-3207.  

 

Sincerely,  

 

 

[Signature] 

[Full name] 

Passport Officer 

Official Travel Section 

 

Enclosure 

 
 


